
Paying a Graduate 
Student

Is payment from 
the student’s 

graduate 
program?

No

Hire as an hourly 
student worker.

See Debby, William

Review the Rice 
Payment Reference 
Guide and Student 
Research Payment 
Guides, then check 

with Payroll. 

Yes

Is the student to 
be paid hourly?

Please refer to 
the Rice 
Payment 

Reference 
Guide: Is this an 
award or prize? 

Yes

Pay as award with a 
Non-Standard 
Dispursement 
(NSD) through 

Payables
See Kirk, OscarYes

Please refer to 
the Student 
Research 

Payment Guide.  
Is this a 
trainee?

No

Pay as a Trainee 
with an NSD 

through Payables
Yes

No

This student should 
be appointed as a 

fellow and paid 
through payroll.  

Any bonus 
payments are paid 

as a fellowship.
See Alberto, Beryl, 

Helene, Isaac, Patty

Does the 
student have an 

external 
fellowship? 

Yes

Does the 
student receive 
supplemental 

pay beyond the 
fellowship?

No

No

Does the 
student have an 

internal 
fellowship that 

requires 
fellowship 

status?

Yes

No

Is this student 
an Instructor of 
Record within 
the school?

No

YesNo

Yes
To ensure 

compliance with 
IRS and labor laws, 
this student should 
be hired solely as a 

GA.  On an 
exception basis, 

they may be hired 
into dual 

assignment types 
(as a GA and fellow) 
with the permission 

of GPS through 
Adobe Sign.  See 
GPS Policy 502 

website. Please be 
sure to indicate why 

an internal 
fellowship requires 
fellowship status.
See Joyce, Rafael 

This student would 
be hired as a 

Graduate Instructor 
of Record.  Any 

additional pay from 
the graduate 

program should be 
as a Graduate 

Assistant.
See Francine, Tony

Is this student 
an Instructor of 

Record?

No

Hire as a Graduate 
Instructor of Record

See William
Yes

Is this person 
required to work 

for their 
graduate 
payment?

No

Does the student 
receive supplemental 
“salaried” pay based 
on work preformed 

based on work 
performed within the 

school?

No

Yes

This student would 
be hired as an RA/
TA on a Graduate 

Assistant 
Assignment.  Any 

bonus should also 
be paid on the 

same assignment.  
Pay sources can be 
differentiated using 

the LD.  
Schools can 

determine if they 
are held harmless 

for tuition remission 
on local funds using 

the LD. 
See Chris, Debby, 
Ernesto, Gordon, 

Milton, Tony, ValerieYes

Is this fellowship 
paid through 

Rice?
YesNo

Does the 
student receive 
pay as an hourly 

worker from 
within the 
school?

No

This student may 
be appointed as a 

fellow for their 
standard graduate 
payment and paid 

through payroll.  
Any bonus 

payments are paid 
as a fellowship.  

The student may 
separately be hired 
as an hourly worker 
without additional 

approvals.
See Sara, William

Yes

For the purpose of 
determining the 
assignment type, 

focus on the funds 
paid through Rice 
only.  There is no 
HCM assignment 
for the externally 
paid fellowship

See Nadine

Referenced links:
Rice Payment Reference Guide: https://controller.rice.edu/payment-processing
Student Research Payment Guide: https://controller.rice.edu/payroll-student-research
GPS Policy 502 website: https://graduate.rice.edu/Policy-502
Named examples: https://graduate.rice.edu/502-scenarios

Does this 
student receive 

a graduate 
payment based 
solely on their 

status as a 
student?

Yes

Yes

Does this 
student also 

receive a 
graduate 

payment based 
on their status 
as a student?

YesPlease review the 
referenced links 
and if necessary 

consult with Payroll 
or GPS

No

No




